
MIDDLE LEADERSHIP ROLE DESCRIPTION 

 

 

As a Leader of Mission and Identity, you will assist in the development of the school as 

a faith community by: 
 

 Proclaiming, sharing and celebrating our Catholic faith in all aspects of school life; 

 Educating students in the values, traditions and spirituality of Franciscanism; 

 Facilitating and supporting a school culture of prayer, rituals and practices which reflect being a 
Catholic school in the Franciscan tradition; 

 Expressing our Catholic faith tradition through our service to others, particularly the poor and 

the marginalised; 

 Actively promoting justice, peace and integrity of creation. 

 

As a leader of Education you will focus on the individual student and her holistic 

development by: 

 

 Embedding and supporting the College’s pedagogical framework for 21st century teaching and 

learning; 

 Co-developing and implementing a programme of academic care; 

 Actively engaging in the College’s commitment to continual improvement through informed 

research which leads to innovative practice; 

 Modelling to colleagues high expectations in pedagogy, learning, assessment and reporting; 

 Tracking the learning needs of all students and working collaboratively as Middle Leaders to 

ensure each student’s educational outcomes are optimised; 

 Implementing and promoting a curriculum which prepares our students for active global 

citizenship and includes the College’s Franciscan values. 

 

As Leader of Community, you will assist the nurturing of positive relationships by: 
 

 Providing an environment where each student’s spiritual, intellectual, social, emotional and 

physical development is nurtured; 

 Contributing to Mount Alvernia’s spirit of community and hospitality; 

 Promoting capacity building among colleagues within your team; 

 Promoting and encouraging an understanding of community that celebrates diversity and 

acknowledges the gifts of each individual; 

 Promoting and modelling positive relationships including respect for self and others, humility and 
a sense of hope; 

 Working with parents and carers as active partners in their daughter’s education; 

 Effectively engaging and connecting with fellow members of the College community; 

 Embracing opportunities for connecting with local, national and global communities; 

 Developing and supporting community partnerships. 

 

As Leader of Administration, you will be responsible for: 

 

 Ensuring that administrative practices in the school are consistent with the Education Vision of 
the Missionary Franciscan Sisters of the Immaculate Conception; 

 Supporting procedures that ensure the College’s compliance with all regulatory authorities. 

  



LEARNING AREA ADVISORS 
 

Preamble: 

The Learning Area Advisor (LAA) is the leader of a team of teachers, providing vision, inspiration, 

encouragement and assistance to all members of that team, providing support to the Leadership Team 

of the College and acting under their direction.  She/he is expected to demonstrate excellence in the 

knowledge, understanding and research in their particular learning area. Like the Teaching and Learning 

Guardian, the LAA will show leadership in their field and promote their particular Learning Area’s part 

of the holistic education offered at a Franciscan College. 

 

The LAA is expected to work in their leadership capacity in concert with the TLG to develop 

programmes, gather data, monitor students and promote their particular Learning Area for the holistic 

education offered to the students at all year levels.  

 

Vision for Learning Area: 

 Researching widely on issues of learning, teaching and curriculum so as to be able to lead with a 

clear vision of curriculum as a whole, as well as knowing how the particular learning areas 

integrate within this vision and contribute to producing well-educated young people; 

 Ensuring that courses and learning approaches employed under his/her leadership reflect the 

mission and goals of the College; 

 Ensuring classroom practices are based on Inquiry Learning and promoting student engagement 

with, and success in, their learning is developed, adopted and maintained; 

 Assisting the Leadership Team in educational leadership through appropriate and informed 

participation in decision-making. 

 

Leadership Ability: 

 Establishing positive working relationships with all teachers in their Learning Area and working 

with other Middle Leaders, especially the Teaching and Learning Guardians to promote positive 

leadership within all teams; 

 Understanding and promoting the Australian Curriculum and ensuring that the programmes 

offered fit within its parameters; 

 Understanding and complying with the guidelines of the Queensland Curriculum and Assessment 

Authority and other statutory bodies; 

 Promoting and supporting leadership in all members of the LAA’s team by appropriate delegation 

and professional development activities which align with the whole school direction; 

 Monitoring student progress with other Middle Leaders especially the TLGs and Pastoral 

Guardians and ensuring that the  quality of student  work is at a high standard; 

 Meeting with individual underperforming students and their parents where relevant to map a 

plan of action and to follow-up on its implementation; 

 Coordinating the evaluation of each subject or unit as appropriate and using this, together with 

regular teacher evaluation, in a periodic review of learning programmes aimed at updating and 

enriching the programmes as necessary; 

 Establishing, coordinating and maintaining an efficient system of information storage and retrieval 

including student profiles, work programmes, assessment schedules, innovative practices and 

resources, and relevant documents; 

 Providing information relevant to timetable development to the College Deputy; 

 Assisting  the  Principal,  on  request,  in  the  employment of  teachers  within  the department; 

 Coordinating  the  purchase,  storage,  use  and  maintenance  of  resources  and equipment; 

 

Reporting Relationship: 

Learning Area Advisors are responsible to the Principal in all matters pertaining to the position.  They 

report regularly to the College Deputy on developments and issues of importance within the Learning 

Area. 


